
  
    

     

 
        

 
  

 
              

 
  

 
      
         

 
 
 

 
   

 
 

  

        
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      

 

 
 

 
 

 
 

 
 

 

       
 

         
 

                  RECORD OF HOURS 

Name: ________________________________ Student Number: _____________ 

Course: ________________________________ Level: 4  5  6  7 (1)  7 (2) 

Month and Year: ________________________________________________________ 

Please DO NOT deduct any time for breaks and please ensure your times are legible 

Day of
Month 

Start & finish 
time 

Total Hours 
Worked 

Signature of trained 
staff member 

Position Held Location 

Example 08:00 – 17:00 9.0 Joe Bloggs Team Leader Hightown 
01 
02 
03 
04 
05 
06 
07 
08 
09 
10 
11 
12 
13 
14 
15 
16 
17 
18 
19 
20 
21 
22 
23 
24 
25 
26 
27 
28 
29 
30 
31 

For office use only 

Total Hours FPO Signature 
Date entered 

Please return this to: Faculty of Science Placement Office, 
St Michael’s Building, Room 1.18, White Swan Road, Portsmouth PO1 2DT. 

T: +44 (0)23 9284 4409, E: sci.placements@port.ac.uk 

mailto:sci.placements@port.ac.uk
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